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Population and Public Health 
Immunization Department 

#101-310 Idylwyld Drive North 
Saskatoon, Saskatchewan  S7L 0Z2 

P: 306-655-4615 | F: 306-655-4723 
 
 

 

 

Dear Principal: 
 

Each year, Public Health Nurses provide immunizations to students in the school setting.  As part of this service, 

Public Health Nurses (PHNs) will provide on-site point of service data entry to document these immunizations 

given.  This allows immediate entry of immunizations into the provincial immunization registry called Panorama, a 

secure electronic health record designed to record and store immunizations. 

Timeline  

 Public Health Nurses will be in your school approximately 4 times throughout the school year providing 

immunizations to students in grades 6 and 8.  The first round is in the fall, the second and third rounds 

between January and March, and the final visit in the spring.  

 Public Health Nurses will deliver consents for grade 6 students in early September and arrange an 

immunization time for these students.  Scheduling can be time sensitive and require coordination between the 

school and the PHN. 
 

Clinical Space Requirements  

 A room that accommodates 4-5 tables with accessible electric outlets and a small waiting area for students to 

wait before and after their immunizations is required to support a safe and efficient delivery of immunizations 

within the school.  Ideally, a separate entry will allow for less disruptions and more privacy for students.  

Unfortunately, some locations that have been provided in the past, such as boot rooms, staff rooms and small 

storage areas are not appropriate for providing health services.  Cleanliness, student safety and monitoring, 

and confidentiality are difficult to maintain in many of these locations.   
 

Communication with Parents and Students  

School Office Coordinator/Secretary assists by: 

 Inserting the “Immunization Notice for Parents” into your school newsletter in September.  School newsletter 

inserts are emailed directly to your school secretary on a variety of health topics by Population and Public 

Health. 

 Providing a copy of Protect Your Child with Free Immunization to students who are new to the province or 

from a First Nations Community, when they register. 

 Ensuring that any immunization records that are dropped off at the school are attached to a completed 

Immunizations Record Intake at Schools Form that will be located in the nurse’s mailbox.  The completed form 

and copy of the record are to be placed back in the school nurse’s mailbox or folder – not in the student’s 

cumulative folder.  

 Completing the School Board office registry with the student’s legal name, DOB, gender, health services 

number, address, parent’s name(s) and at least 1 telephone number.  This allows Population and Public Health 

to accurately link with the immunization data base to determine student’s immunization needs. 

 Placing a Grade 8 student’s immunization record into their report card envelopes at the end of June. 
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Teachers assist by: 

 Distributing the immunization consent forms to students in grades 6 and 8. 

 Emphasizing the importance of returning the consent forms back to the school. 

 Placing the returned consent forms in the Public Health Nurse’s mailbox or folder. 

 Directing parent questions to the PHN for the school.  

 Reassuring the students that are being immunized. 

Thank you for welcoming us into your schools as community partners, and assisting our collaborative efforts to 

reduce vaccine preventable diseases in the school- aged population and the community at large. 

 

If you have any questions or concerns, please contact us. 

 

Sincerely, 

 

Immunization Department  

Population and Public Health 


